
Checkl ist  for  Business  Appl icat ion-  Business persons        
       Document i  r ichiest i  per  AFFARI

       operatore economico-commercia le

Required  Documents/
Document i  necessar i
  
1 .One V isa  App l ica t ion  fo rm du ly  f i l led  in  Eng l ish  or  I ta l ian  and  s igned 

by  the  app l icant
   Un  modulo  d i  r ich ies ta  v is to  deb i tamente  compi la to  in  ing lese  o 
i ta l iano  e  f i rmato   da l  r ich iedente

2.Two recent  passpor t -s ize  photographs  wi th  c lear  background
  Due  fo togra f ie  recent i  in  formato  tessera  con sfondo  ch iaro

3.Va l id  passpor t  wi t h  va l id i t y  o f  a t  leas t  90  days  a f te r  exp i ra t ion  o f 
v isa  requested;  du ly  s igned  and a  photocopy o f  ID card  
   Passapor to  va l ido  con va l id i tà  d i   a lmeno  90 g iorn i  o l t re  la 
scadenza  de l  v is to  r ich ies ta  deb i tamente  f i rmato  e  canta  d ’ ident i ta ’  in 
cop ia .

4 .Return  a i r  t i cket  book ing  or  t icke t
   Prenotaz ione  aereo andata  / r i to rno o  b ig l ie t to  aereo

5.Let ter  f rom I ta l ian  company ( in  or ig ina l )  ,  the  person  who  s igns  the 
inv i ta t ion  le t ter  must  be  a  lega l  representa t ive  o f  the  I ta l ian  company, 
as  shown  on  the  bus iness  l icense.  I t  has  to  spec i f y  as  we l l  :  purpose 
o f  the  t r ip ,  i t s  durat ion  and the  l iab i l i t y .
   Le t te ra  da  impresa  i ta l iana  (or ig ina le) .  I l  f i rmatar io  deve  essere 
nominato  ne l  cer t i f i ca to  d i  v isura  camera le  de l la  compagnia  i ta l iana. 
Devono  anche  essere  ind ica t i  i l  mot ivo  de l  v iagg io ,  la  dura ta, 
l ’assunz ione  d i  responsab i l i ta ’

6 .A c lear  copy o f  ID Card  /Passpor t  o f  s igner  of  inv i ta t ion  le t te r
   Fotocop ia  legg ib i le  d i  un  documento  d ’ ident i tà  o  passapor to  de l 
f i rmatar io  de l la  le t te ra  d ’ inv i to

7 .Bus iness  l icence  o f  I ta l ian  company (no more than s ix  months)
   Cer t i f i ca to  d i  v isura  camera le  de l la  compagnia  i ta l iana  (non p iù  d i  6 
mes i )

8 . I ta l ian  hote l  reservat ion ,  no t  compulsory  i f  ind ica ted  in  the  inv i ta t ion 
le t te r
   Prenotaz ione  a lbergh iera ,  non obb l iga tor ia  se  l ’a l logg io  e ’  ind ica to 
ne l la  le t te ra  d ’ inv i to



9.Let ter  f rom Chinese  company in  Eng l ish  (or ig ina l )  d raf ted  on headed 
paper ,  bear ing  the  s tamp and  s ignature  o f  the  person respons ib le  o f 
issu ing  the  le t te r .  I t  shou ld  conta in  the  address ,  the  phone and  fax 
number  o f  the  company,  the  pos i t ion  he ld  by the  app l icant ,  the  sa lary, 
t ime o f  employment ,  the  length  of  s tay  in  I ta ly  (or  Schengen  States) , 
the  depar ture  and  ar r iva l  da tes ,  the  purpose  o f  the  t r ip .  Guarantee o f 
re turn ing to  Ch ina  before  the  v isa  exp i res
   Le t te ra  da l l 'az ienda  c inese  in  ing lese  (or ig ina le)  su  car ta  in tes tata , 
con  i l  bo l lo  e  la  f i rma de l la  persona responsab i le  de l la  redaz ione  de l la 
le t te ra .  Deve  contenere  l ' ind i r izzo ,  i l  te le fono  e  i l  numero d i  fax 
de l l 'az ienda,  la  pos iz ione  r icoper ta  da l  r ich iedente ,  lo  s t ipend io ,  la 
lunghezza  de l  sogg iorno  in  I ta l ia  (o  paes i  Schengen) ,  le  date  d i  a r r ivo 
e  d i  par tenza,  lo  scopo de l  v iagg io  e  l 'agenda  d i  v iagg io .  e  la  garanz ia 
de l  r ien t ro  in  C ina.

10.Bus iness  l icence  o f  Ch inese  company (photocopy wi th  company 
sea l )
    Cer t i f i ca to  d i  v isura  camera le  de l la  compagnia  c inese( fo tocop ia 
con  i l  t imbro  de l la  compagnia  )

11.Proof  of  economic  means o f  suppor t :Cred i t  Card  a long  wi th 
s ta tement  o f  las t  6  months，a bank book(or ig ina l  and photocopy) , 
depos i t  cer t i f i ca te .
    Prova de i  mezz i  economic i  d i  sos tegno :car ta  d i  c red i to  con 
l ’es t rat to  conto  deg l i   u l t im i  6  mes i ,  l ib re t to  bancar io  ( in  or ig ina le  and 
in  cop ia) ,cer t i f i ca to  d i  depos i to .

12.Overseas Medica l  Insurance（ in  Eng l ish） wi th  min imum coverage 
o f  Euro  30,000  ( to  be shown in  or ig ina l  p lus  photocopy and must  be 
va l id  in  Schengen count r y.
     Ass icuraz ione  san i ta r ia  avente  una coper tura  min ima d i  €30.000 
per  le  spese  per  i l  r icovero  ospeda l ie ro  d 'u rgenza  e  le  spese  d i 
r impat r io  (or ig ina le  e  cop ia ,  dev ’essere  va l ida  ne i  paes i  Schengen) .

13.Temporary Res idence Card  ( reg is t ra t ion  a t  leas t  6  months  pr io r 
app l ica t ion)  
     Permesso  d i  res idenza  temporanea  ( reg is t ra to  da  a lmeno  se i  mes i 
p r ima  de l la  domanda d i  v is to) .

14 .Copy of  app l icant ’s  passpor t  and v isas ,  i f  any
     Fo tocop ia  de l  passapor to  e  d i  eventua l i  v is i t i  r icevut i  in  passato

Suppor t ing  Documents /
Document i  d i  suppor to

1.Salary Slip



  S ta t ino  paga

2.Proof  o f  commerc ia l  re la t ionsh ip  wi th  the  inv i te r  company i f  any: 
s igned cont ract ,  l e t te r  of  c red i t  in  or ig ina l  and one copy， b i l l  o f 
lad ing
  Prova  de l le  re laz ion i  commerc ia l i  con la  compagn ia  inv i tan te  (ove 
es is tent i ) :  or ig ina le  e  cop ia  d i  eventua le  cont ra t to  f i rmato  e/o  le t te ra 
d i  c red i to ,  po l izza  d i  car ico .


	       Documenti richiesti per AFFARI

